
 

 

 

 

   

 

  

 

 

 

   

  

 

 

   

  

 

 

   

  

 

 

PROCUREMENT & SUPPORT SERVICES

1600 Holloway Avenue, Corp. Yd 140 
San Francisco, CA 94132 

How to View a Vendor’s Insurance Documents 

1. You must gain access to the Imaging System before you can login. Please contact Joey
Bondoc for more sign-up information (ext. 87137 / jgbondoc@sfsu.edu)

2. Go onto our Fiscal Affair website (http://fiscaff.sfsu.edu/). Click on “Quick Links” (1) and
Click on “SF State Imaging System” (2)

3.    It will bring you to the Data View Login (https://sfsu.documentportal.com/servlet/data)
a.    Type in your User ID and Password then click on Login

http://fiscaff.sfsu.edu
mailto:jgbondoc@sfsu.edu
https://sfsu.documentportal.com/servlet/data


 

   
        

 

  

 
 

 

 

 

 

 
 

 

 

 

   
       

 

 

 

   
       

 

 

 

   
       

4. Select “Insurance Forms” 

5. Type in the vendor ID (leave all the zeros out; EX: vendor id is 0000000547, you’ll only need the 
“547”) 

6. Click on “547” under the Vendor ID (a PDF should pop up, which will be the vendor’s insurance 
documents) 
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